
STUDENT ACTIVITY ACCOUNTS

Student activity accounts are approved by the Board of Education and are used to establish financial controls for the extra-curricular activities of the school. 

CREATING A NEW STUDENT ACTIVITY ACCOUNT

To create a new student activity account simply complete the “student activity programs” worksheet and check the box “new student activity” and “goals and purpose statements”, then fill the form out accordingly.

STUDENT ACTIVITY GUIDELINES

The Board has adopted the “Guidelines for Developing Policies for Student Activity Programs,” written by the Auditor of State, for establishing and maintaining the following student activity funds:


200
300

The following documents must be completed to receive next fiscal year budgets and/or to have the individual student activity funds released:


Goals and Purpose Statements


Sales Project Potential

STUDENT ACTIVITY PROGRAM GOALS AND PURPOSE AND PROPOSED BUDGET STATEMENT

This form is used to outline the general purpose of the activity, the goals and objectives, and the estimate of revenues and expenses.  The revenue and expenditure estimates are reviewed to ensure the student activity fund is meeting the criteria set forth by the purpose statement.  If any part of the student activity changes during the year you may submit an amended form (check the box amendment/close) and indicate in the box provided the reason for the change.

This should be completed prior to receiving revenues or the expensing of funds.

CLOSING STUDENT ACTIVITY ACCOUNT

Check the box amendment/close and specify the reason the account is being closed and the method to close the account, i.e., donation to another student activity fund, donation to the general fund, etc.  Please complete page 2 if there is a cash balance to be donated to another fund.

Guidelines for filling out Student Activity

Goals and Purpose Statement

The first page of the Goals and Purpose Statement describes the activity and the actual goals and purpose for the activity.  This includes why we have the activity and what we are doing in it.  This may be amended to accommodate events during the school year.

1. Check appropriate box in first portion.  More than one box will be checked.
2. Fill out the area for the school name, school year, organization/activity name.
3. Fill in fund and special cost center and date.  If you are unsure of the fund/special cost center please call the Assistant to the Treasurer at ext 13112.
4. Fill in what the general purpose of the activity is or whether it is an amendment and reason.  For example:  If the activity is Prom Club the general purpose may read: To plan and raise money for the BHS Prom.
5. Fill in what the goals/objectives are for the activity.  Be as specific as possible.  For example: To plan a fun and safe prom experience for the BHS junior and senior class.
6. The Principal or Athletic Director signs his/her approval.
7. If applicable, the Coach/Activity Advisor signs.
Page two sets up your projected revenue and budget.  This page can also be amended during the school year if a new fund raiser or project comes up.

1. Check the correct boxes at the top of the page

2. Fill in the school name, school year, organization area.

3. Fill in fund/special cost center and date

4. The school/department secretary can help you with your beginning balance.  If she cannot, contact the Assistant to the Treasurer at ext. 13112.

5. List and briefly describe the fund raising activities to be held and the projected dollar amount they will make.

6. Subtotal the revenue + beginning balance.

7. List and briefly describe the expenditures and the projected dollar amounts to be spent.
8. Subtotal and subtract for the ending cash balance.
9. The Principal or Athletic Director signs approval.  The Coach/Advisor signs and student if applicable.
Barberton Schools

 
               Student Activity Programs

Please Check All That Apply:

Goals and Purpose Statement

New Student Activity
Estimated Expenditure


Existing Activity






Amendment/Close
School Name        



       For School Year
Organization/Activity Name                                            
Fund / SPCC                                                                    Date                                                       -  

What is the general purpose of this activity?    OR   Amendment Reason

What are the goals and/or objectives for this activity?


Principal (or) Athletic Director (300 Funds)




       Activity Advisor


Treasurer’s Signature





               Superintendent’s Signature

Barberton Schools 



    Student Activity Programs

Please Check All That Apply:

Estimated Receipts



New Student Activity
Estimated Expenditures


Existing Activity

School Name        



       For School Year
Organization/Activity Name                                            
Fund / SPCC                                                                    Date                                                       -  
	 
	Amount

	Beginning Cash Balance
	 

	 Projected Revenues
	 

	     1)
	 

	     2)
	 

	     3)
	 

	     4)
	 

	     5)
	 

	     6)
	 

	     7)
	 

	Total Projected Revenues
	 

	Projected Expenditures
	 

	     1)
	 

	     2)
	 

	     3)
	 

	     4)
	 

	     5)
	 

	     6)
	 

	     7)
	 

	Total Projected Expenditures
	 

	Ending Balance
	 


Club President/Treasurer

Advisor




         Principal (or) Athletic Director (300 Funds)

Treasurer’s Signature





           Superintendent’s Signature

Barberton Schools 

        Fundraiser-Sales Project Potential

The Sales Project Potential form is designed to account for the income (actual and projected) from sales projects conducted by student activity programs.

New nutritional standards are in place per the district wellness policy 8510.  All food items sold for fund raiser purposes must be sold after the instructional day ends per board policy 8550.  For additional information please contact the Food Service Director.
School Name  
            

     For School Year      
                    
              

Organization/Activity Name                                          


        ‘   
Fund / SPCC                                                                Date                             ‘                           “

Proposed Sales Project 
(Beginning Date              Ending Date                )

Vendor Used





Projected Sales





Projected Profit





Profits will be used to:                                                                                       ‘                              
_____________________________________________________________________________________________

_____________________________________________________________________________________________


Approved Activity Advisor
      
           
          Principal (or) Athletic Director for 300 Funds


Sales Project Potential Number        PO Number

               Superintendent’s Signature

Return Completed to Treasurer’s Office

Organization/Activity___________________________________________  SPP#__________________
(((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
THIS PORTION IS TO BE COMPLETED WHEN THE PROJECT IS FINISHED!

	Deposits
	 
	Expenditures

	Receipt Pay-in #
	Amount
	 
	Check #
	Amount

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	

	 
	  
	 
	 
	 

	(1) Total Receipts
	 $                        -   
	 
	(2) Total Paid
	 $                       -   

	
	
	
	
	

	(3) Returned Items
	 $                        -   
	
	(4) Profit (1-2-3)
	 $                       -   


      Activity Advisor





  Date

Return Completed to Treasurer’s Office










09/20/13



